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Type Headline Here





TIP:





To add a box for an image or additional text, make the following selections from the menu: Insert > Text Box. Your cursor will then appear as a +. Click and hold your mouse, then drag the cursor to create the size box your desire. You will then be able to select it and move it to the correct location.
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TIP:





Before printing, delete the borders of these boxes.  Select the box with your mouse, then make the following selections from the menu: Format> AutoShape> Colors and Lines.  Click on Line Color and change it to “No Line”.
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TIP:





Before printing, delete the borders of these boxes.  Select the box with your mouse, then make the following selections from the menu: Format > AutoShape > Colors and Lines.  Click on Line Color and change it to “No Line”.








(Delete this box before printing)
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